
T R U S T  T U T O R I N G   In your home  ~ Any Subject  or age  C-1  
   9525 Georgia Ave. #200 ∙ Silver Spring, Maryland 20910 ∙ Tel. (301) 589-07333 

 

G E N E R A L  A G R E E M E N T  F O R  T U T O R S  
 

THIS AGREEMENT between TRUST TUTORING and        

         (tutor) is for providing tutoring for 

clients (parents, legal guardians or students) as stipulated in separate addenda and TRUST TUTORING 

“Rules of Engagement”, whereby the tutor will provide individual tutoring for clients of TRUST TUTORING 

and TRUST TUTORING will supervise and coordinate such tutoring.  In consideration for its pertinent 

services, TRUST TUTORING receives a portion of the tutoring fee charged to the clients.   

The following are terms of the agreement: 

1. The tutor agrees the he /she is responsible for planning and implementing an appropriate program of 
individual instruction according to TRUST TUTORING philosophy, policies and procedures for the 
student in the subject matter assigned. 

2. TRUST TUTORING agrees to compensate the tutor for tutoring services which are properly conducted 
and due under this agreement, “Rules of Engagement” and corresponding addendum —— in a manner  
consistent with all pertinent terms and conditions. 

3. The tutor agrees to hold TRUST TUTORING harmless for any liability resulting from personal injury, 
property damage, or monetary loss (other than wages properly due and payable) resulting from 
tutoring under this agreement. 

4. The tutor agrees to determine the schedule of tutoring with due regard for the convenience of the 
client(s). 

5. It is understood that TRUST TUTORING will offer supervision and consultation to the tutor during each 
assignment; however, it does not guarantee to provide any facilities, premises, training, tools, 
materials or minimum number of tutoring hours to the tutor. 

6. The tutor agrees to provide TRUST TUTORING with a properly written and timely submitted progress 
report with verification of tutoring signed by the client after each session, the use of which progress 
report being to verify and approve payment to tutor, and assure effective communication of progress to 
the client. 

7. No payment for sessions tutored will be due to the tutor unless and until a properly written and timely 
submitted progress report and verification of tutoring, signed by the client, has been received by 
TRUST TUTORING.  Provided however, that properly written and verified reports that are for sessions 
properly paid by client which are submitted late will be paid at the reduced rate of minimum hourly 
wage set by law if the tutor submits a specific written request for payment which includes an 
explanation of the circumstances of such lateness and a commitment to follow a timely submittal 
schedule in the future. 

8. While TRUST TUTORING assumes that tutoring will be done in the student’s home, other locations 
suitable to effective tutoring may be used upon agreement of tutor and client and written agreement 
and acceptance by TRUST TUTORING.  It is understood that a responsible adult (other than the tutor) 
shall be on the premises at all times while tutoring is conducted with students under 16 years of age.
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9. The tutor agrees to provide all business and traveling expenses incurred as a result of tutoring under this 

agreement; including incidental and /or necessary expenses such as gasoline and use of personal 
transportation for travel to tutoring sessions, phone calls, postage and copying expenses incurred in the 
ordinary course of tutoring.  Full payment for sessions tutored will be guaranteed to the tutor only on 
condition that progress reports are properly submitted on time, and that tutor otherwise complies with all 
pertinent terms and conditions of this agreement, including specific directions from TRUST TUTORING to 
withhold conducting sessions which have not been paid for in advance by the client; it being understood that 
tutor may be required to confirm payment by client from time to time. 

10. The tutor agrees that for a period of three years from the date a particular tutoring assignment is made under 
this agreement, the tutor will not solicit or engage in paid tutoring employment with that assigned student 
except as provided pursuant to this agreement. 

11. Any specific tutoring employment is subject at all times to the satisfactory performance of duties under this 
agreement as determined by either the client or TRUST TUTORING. 

12. This agreement or any related Addendum Agreement for tutoring may be terminated by either party for any 
reason.  Termination by the tutor shall require at least two weeks advance written notice to TRUST TUTORING, 
such notice to be accompanied by all progress reports for which the tutor intends to obtain payment to that 
point, and statement of scheduled sessions to be conducted within the final two week period of time.  Payment 
for any progress reports for sessions completed and pending shall then be made within 30 days of termination 
of tutoring, upon satisfactory completion of all pending sessions.  If such two week notice is not properly 
given, or if scheduled sessions are not properly completed and submitted within the final two week period of 
employment, wages for any unpaid progress reports or sessions conducted by the tutor shall be payable only 
to the extent of the minimum hourly wage rate required by law.  If such improper termination requires TRUST 
TUTORING to incur advertising expenses to replace the tutor in the assignment, the tutor shall be assessed a 
penalty in the amount of such advertising cost, not to exceed $50. 

13. The tutor shall perform the tutor’s duties in a professional and loyal manner, always consistent with the 
philosophy, policies and procedures of TRUST TUTORING. The tutor shall therefore refrain from comments to 
the client or student which are negative or inconsistent with such philosophy, policies and procedures; e.g., 
telling client that tutor is planning to terminate service with TRUST TUTORING before informing TRUST 
TUTORING, expressing to client or student disagreement with TRUST TUTORING philosophy, policies or 
procedures or otherwise acting in any manner with client or student which disturbs or otherwise interferes 
with  the successful continuing process of tutoring support and learning by the student through TRUST 
TUTORING.  Violation of this duty for professional conduct shall reduce the wages of tutor for any unpaid 
pending progress reports or sessions to the minimum hourly wage rate required by law, and shall disqualify 
the tutor from payment for any progress reports or sessions scheduled for the future. 

14. This agreement, incorporating also by reference all terms of the “Rules of Engagement” and any applicable 
addenda for specific assigned clients,  shall be enforced at all times the tutor is engaged in tutoring 
employment obtained through TRUST TUTORING.   

       Signatures below indicate that all statements above have been read, understood and agreed upon. 

TRUST TUTORING 
 

  

Lee Havis, Director  Date 
   

Tutor’s Signature  Date 
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